
Request for Donation of Museum Tickets 

[Your School's Name] 

[Your School's Address] 

[City, State, Zip Code] 

[Email Address] 

[Date] 

[Museum's Name] 

[Museum's Address] 

[City, State, Zip Code] 

Dear [Museum's Contact Name], 

We are writing to request your support for our upcoming school field trip to [Museum's Name], 

scheduled for [Date]. Our school, [Your School's Name], is dedicated to providing our students 

with enriching educational experiences that foster their love for learning. 

As part of this initiative, we would greatly appreciate any donation of tickets that your museum 

could provide. Our students, many of whom come from low-income families, would greatly 

benefit from an opportunity to explore and learn from the valuable exhibits at your museum. 

We believe this experience would not only enhance their understanding of [relevant subject], but 

also inspire them to think critically and creatively. 

In return for your generous donation, we would be happy to acknowledge your museum in our 

school newsletter and promote your institution during our field trip. 

Thank you for considering our request. We look forward to the possibility of collaborating with 

[Museum's Name] to provide our students with this invaluable opportunity. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your School's Name] 

[Phone Number] 


