[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Museum Name]

[Museum Address]

[City, State, Zip Code]

Dear [Curator's Name],

| am writing to formally request access to the historical archives at [Museum Name]. | am
conducting research on [brief description of your research topic], and | believe that the materials
within your archives would greatly enhance my work.

Specifically, I am interested in [describe specific materials or collections you wish to access]. |
understand the importance of preserving these items and assure you that I will handle them with
the utmost care.

Please let me know what steps | need to take in order to gain access to the archives, as well as
any requisite permissions or paperwork that may be necessary. | am flexible with my schedule
and will accommodate the museum'’s procedures and guidelines.

Thank you for considering my request. | look forward to your positive response.

Sincerely,

[Your Name]



