Letter of Inquiry

Your Name

Your Address

City, State, Zip Code
Email Address
Phone Number

Date

To Whom It May Concern,
[Museum Name]
[Museum Address]

City, State, Zip Code

Dear Sir/Madam,

| am writing to inquire about the access to the historical archives available at [Museum Name].
As a researcher with a keen interest in [specific area of research], | believe that your collection
could greatly enhance my work.

Could you please provide me with information regarding the following:

The procedure for accessing the archives.

Any restrictions or guidelines I should be aware of.
The availability of items for research purposes.
Hours of operation for the archival department.

| would greatly appreciate your assistance in this matter and look forward to your prompt
response.

Thank you for your time and consideration.

Sincerely,
[Your Name]



