[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Museum Name]

[Museum Address]

[City, State, Zip Code]

Dear [Curator's Name],

| am writing to formally request access to the archival materials held at [Museum Name]. | am a
[your position or role, e.g., researcher, student, etc.] with a particular interest in [specific topic or
collection].

| believe that the materials in your archives will greatly assist in my research regarding [brief
description of your research topic]. Specifically, | am interested in [specific items or collections,
if applicable].

Please let me know the process for accessing these materials, and whether there are any forms or
permissions required. I am willing to comply with any necessary protocols to ensure the
preservation of your collections.

Thank you for considering my request. | look forward to your positive response.

Sincerely,

[Your Name]



