
Accessibility Needs Assessment Report 

Date: [Insert Date] 

To: [Insert Recipient Name] 

From: [Your Name] 

Subject: Accessibility Needs Assessment - [Museum Name] 

Introduction 

This report outlines the findings and recommendations from the accessibility needs assessment 

conducted at [Museum Name]. The aim of this assessment was to evaluate the current 

accessibility features and identify areas for improvement to better serve all visitors. 

Methodology 

The assessment included site visits, surveys of visitors, and consultations with accessibility 

experts. Key areas assessed included entrance accessibility, signage, and exhibit engagement 

options. 

Findings 

• Entrance: The main entrance has limited wheelchair accessibility due to stairs. 

• Signage: Information signage is not available in braille. 

• Exhibits: Some interactive exhibits are not accessible to individuals with mobility 

impairments. 

Recommendations 

• Install a ramp at the main entrance. 

• Provide braille and large print materials for all signage. 

• Modify interactive exhibits to accommodate diverse abilities. 

Conclusion 

The implementation of these recommendations will significantly enhance the accessibility of 

[Museum Name] and ensure a more inclusive experience for all visitors. 

Next Steps 



I recommend scheduling a follow-up meeting to discuss the implementation plan and timeline. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


