
Museum Facility Rental Proposal 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Address] 

Dear [Recipient Name], 

We are pleased to present this proposal for the rental of our esteemed museum facility for your 

upcoming community gathering. Our venue provides a unique setting that combines culture and 

history, ideal for fostering community connections and engagement. 

Proposed Event Details 

• Event Name: [Event Name] 

• Date of Event: [Event Date] 

• Time: [Start Time] to [End Time] 

• Expected Attendance: [Number of Attendees] 

Rental Package Includes: 

• Access to exhibition spaces 

• Seating arrangements 

• Audio-visual equipment 

• On-site support staff 

• Access to restrooms and facilities 

Rental Fee 

The total rental fee for the event is [Insert Fee]. This includes all listed amenities and services. 

Next Steps 

If you wish to proceed with this proposal, please feel free to contact us at your earliest 

convenience to discuss the details further or to arrange a site visit. We look forward to the 

opportunity to host your gathering and help create a memorable experience for all attendees. 

Thank you for considering our proposal. 

Sincerely, 



[Your Name] 

[Your Title] 

[Museum Name] 

[Contact Information] 


