Inquiry for Private Party Rental

Date: [Insert Date]
[Your Name]
[Your Address]
[City, State, Zip Code]
[Your Email Address]
[Your Phone Number]
To Whom It May Concern,
| am writing to inquire about the possibility of renting [Name of Museum] for a private party on
[Proposed Date]. We are planning an event for approximately [Number of Guests] guests and are
interested in the available facilities and services.
Could you please provide the following information:
o Rental fees and deposit requirements
« Auvailable facilities including rooms and parking
e Included amenities or services, such as catering or audiovisual equipment
o Accessibility options for guests
Thank you for considering my request. | look forward to your prompt response.

Sincerely,

[Your Name]



