
Request for Facility Rental for Art Exhibition 

Dear [Museum Director's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization/Institution]. We are reaching out to explore the possibility of renting the museum's 

facilities for an upcoming art exhibition entitled "[Exhibition Title]," scheduled to take place 

from [Start Date] to [End Date]. 

The exhibition aims to [briefly describe the purpose of the exhibition and its significance], and 

we believe that your museum is the perfect venue to showcase our artists' works, given its 

reputation for supporting the arts and community engagement. 

We would like to request a meeting to discuss potential rental terms, available dates, and any 

other requirements necessary to make this event a success. We are committed to creating a 

memorable experience for the attendees while ensuring that we abide by all guidelines set forth 

by the museum. 

Thank you for considering our proposal. We look forward to the possibility of collaborating with 

[Museum Name] for this exciting event. Please feel free to reach me at [Your Phone Number] or 

[Your Email Address] to arrange a meeting or to discuss any initial questions you may have. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization/Institution] 

[Your Contact Information] 


