
Proposal for Academic Presentation 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Museum/Organization: [Recipient's Organization] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose an academic presentation for 

consideration at [Museum/Organization Name] focused on [Presentation Topic]. This topic 

aligns closely with your institution's mission to [Insert Mission]. 

Details of the proposed presentation are as follows: 

• Title: [Presentation Title] 

• Format: [e.g., Lecture, Workshop] 

• Duration: [e.g., 45 minutes] 

• Target Audience: [e.g., Academics, Students, General Public] 

The content will cover key areas such as: 

1. [Key Point 1] 

2. [Key Point 2] 

3. [Key Point 3] 

Through this presentation, I aim to [Explain Objective]. I believe that it would provide valuable 

insights and foster further discussion about [Relevant Topics]. 

I am available to discuss this proposal further at your convenience and can provide additional 

information or adjustments to meet the needs of your institution. 

Thank you for considering my proposal. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Institution] 

[Your Contact Information] 


