
Confirmation of Academic Presentation 

Dear [Presenter's Name], 

We are pleased to confirm your presentation titled "[Presentation Title]" for the upcoming 

academic event at [Museum Name]. Your presentation is scheduled for [Date] at [Time] in 

[Location]. 

Details of your presentation: 

• Duration: [Duration] 

• Equipment Needed: [List of equipment, if any] 

• Expected Audience: [Audience size, if known] 

Please feel free to reach out if you have any questions or require further assistance. 

Thank you for your contribution to our academic program. We look forward to your 

presentation! 

Best regards, 

[Your Name] 

[Your Title] 

[Museum Name] 

[Contact Information] 


