
Request for Sponsorship 

[Your Name] 

[Your Title] 

[Museum Name] 

[Museum Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [Museum Name], where we 

are thrilled to announce an upcoming exhibition titled "[Exhibition Title]," set to open on 

[Opening Date]. This exhibition aims to [briefly describe the purpose and significance of the 

exhibition]. 

To bring this vision to life, we are seeking sponsors who share our commitment to [relevant 

themes, such as art, education, community, etc.]. We believe that [Company Name] aligns 

perfectly with our goals, and together we can create an impactful experience for our visitors. 

We would be incredibly grateful for your support, and in return, we offer various sponsorship 

packages that provide excellent visibility for [Company Name] during the exhibition, including 

[list benefits, such as logo placement, promotional materials, etc.]. 



We would love the opportunity to discuss this partnership further and explore how we can work 

together to make "[Exhibition Title]" an unforgettable event. I am happy to arrange a meeting at 

your convenience. 

Thank you for considering our request. I look forward to the possibility of collaborating with 

[Company Name] to make this exhibition a tremendous success. 

Sincerely, 

[Your Name] 

[Your Title] 

[Museum Name] 


