Emergency Contacts Modification

Date: [Insert Date]
Dear Museum Visitor,

We hope this message finds you well. This letter serves to inform you about the recent changes
in our emergency contact procedures at [Museum Name].

If you would like to update your emergency contact information, please provide the following
details:

o Full Name of Emergency Contact:

o Relationship to Emergency Contact:

o Contact Number:

o Alternate Contact Number (if available):

Kindly complete and return this information to us by [Insert Deadline]. Your safety and well-
being are our top priority, and having accurate emergency contacts ensures that we can assist you
effectively in any situation.

Thank you for your attention to this matter.

Sincerely,

[Your Name]

[Your Position]
[Museum Name]
[Contact Information]



