
Letter of Inquiry for Historical Artifact 

Donation 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Museum's Name]  

[Museum's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name], 

I am writing to inquire about the possibility of donating a historical artifact that has been in my 

family for generations. The artifact is [describe the artifact briefly, including its history and 

significance].  

I believe that this item would be a valuable addition to your collection as it [explain why it's 

significant to the museum].  

I would be grateful if we could arrange a time to discuss this potential donation further. Please let 

me know your availability.  

Thank you for considering my inquiry. I look forward to your response.  

Sincerely, 

[Your Name] 


