
Letter of Sponsorship Inquiry 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization] as we 

embark on an exciting collaborative project aimed at [briefly describe the project's purpose, e.g., 

enhancing community engagement with the arts]. We believe that your esteemed organization, 

[Recipient Organization], shares our commitment to [common values or goals], and we would 

like to explore the possibility of a sponsorship collaboration. 

Our project, titled [Project Name], will take place at [Location] from [Start Date] to [End Date]. 

We aim to [include objectives and expected outcomes of the project]. We anticipate that this 

collaboration will publicize your organization while reinforcing its commitment to [related 

community or cultural values]. It is an excellent opportunity for brand visibility among [target 

audience]. 

We would love to schedule a meeting to discuss this proposal in more detail and explore how we 

can work together. I look forward to your positive response. 

Thank you for considering this partnership opportunity. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


