
Exhibit Loan Appeal Letter 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Institution] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Institution] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing on behalf of [Your Institution] to propose a 

collaborative exhibit that we believe would greatly benefit our institutions and audiences alike. 

Our objective is to bring together significant artifacts and narratives that explore [Exhibit 

Theme/Subject]. 

We are particularly interested in loaning [specific items] from your collection, as they would 

provide [reason why items are important/enhance the exhibit]. We believe that this collaboration 

will not only enhance the educational value of the exhibition but also promote the rich heritage 

we both work to preserve. 

We are committed to ensuring the utmost care and professionalism in the handling and display of 

the items. [Include any specific arrangements for insurance, transportation, and security.] We 

would be happy to discuss any terms or conditions you may wish to set to facilitate this 

collaboration. 

We are hoping to schedule a meeting to discuss this proposal further and explore how we can 

work together. Please let us know a time that works for you, or feel free to reach out to me 

directly at [Your Phone Number] or [Your Email Address]. 

Thank you for considering this opportunity for collaboration. We look forward to the possibility 

of working together to create a unique and impactful exhibition. 

Sincerely, 



[Your Name] 

[Your Title] 

[Your Institution] 


