Cultural Artifact Donation for Educational
Purposes

Date: [Insert Date]
[Donor's Name]
[Donor's Address]

[City, State, Zip Code]

[Recipient's Name]
[Recipient's Institution]
[Institution's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I am writing to formally donate a cultural artifact, [briefly describe the artifact], to [Institution’s
Name] for educational purposes. It is my belief that this artifact will serve as a valuable resource
for students and educators alike.

The artifact has [provide any relevant history or significance]. | hope it will enhance the
understanding of [mention what aspect of culture or education it relates to].

Please let me know what steps need to be taken to complete this donation. | appreciate your
efforts to incorporate this piece into your educational programs.

Thank you for considering my donation. | look forward to hearing from you soon.

Sincerely,
[Donor's Signature (if sending a hard copy)]

[Donor's Printed Name]



[Donor's Contact Information]



