[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Hiring Manager's Name]

[Museum's Name]

[Museum's Address]

[City, State, Zip Code]

Dear [Hiring Manager's Name],

| am writing to express my interest in the Outreach Coordinator position at [Museum's Name] as
advertised on [where you found the job listing]. With a background in community engagement
and a passion for the arts and culture sector, I believe | would be a great fit for this role.
Throughout my career, | have successfully developed and implemented outreach programs that
have significantly increased community involvement and access to cultural resources. My
experience includes [briefly highlight relevant experience, such as previous roles, projects, or
achievements].

| am particularly drawn to this position at [Museum's Name] because [mention specific reasons
related to the museum'’s mission or values]. I am excited about the opportunity to collaborate
with diverse communities and create engaging programming that fosters a love for art and
history.

Enclosed is my resume, which provides further details about my professional journey. | welcome
the opportunity to discuss how my skills and experiences align with the goals of [Museum's
Name]. Thank you for considering my application. I look forward to the possibility of
contributing to your team.

Sincerely,

[Your Name]



