
Emergency Evacuation Drill Notification 

Dear [Staff/Students/Residents], 

We are writing to inform you that an emergency evacuation drill will take place on [date] at 

[time]. This drill is an essential part of our safety procedures and will help ensure that everyone 

knows the proper evacuation routes and procedures in case of an emergency. 

Please take this drill seriously and follow the instructions provided by safety personnel. Your 

safety is our utmost priority. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 


