
Emergency Evacuation Drill Agenda 

Date: [Insert Date] 

Time: [Insert Start Time] - [Insert End Time] 

Location: [Insert Location] 

Agenda 

1. Introduction  

o Overview of the drill 

o Importance of emergency preparedness 

2. Safety Briefing  

o Emergency procedures overview 

o Evacuation routes and exits 

3. Drill Execution  

o Start of drill signal 

o Participant roles and responsibilities 

4. Evacuation  

o Guided evacuation to assembly point 

o Headcount and participant acknowledgment 

5. Debriefing Session  

o Feedback collection 

o Discussion on improvements 

6. Conclusion  

o Thank you for participation 

o Distribution of emergency contact information 

For further information, please contact [Insert Contact Information]. 


