
Employment Assistance Letter 

Date: [Insert Date] 

To Whom It May Concern, 

I hope this letter finds you well. My name is [Your Name], and I am reaching out to offer 

assistance and resources for refugees and immigrants seeking employment opportunities in our 

community. 

We understand that navigating the job market can be challenging, especially for those who are 

new to the country. Our organization, [Organization Name], is dedicated to providing 

comprehensive support through various services, including: 

• Job search assistance 

• Resume and cover letter writing workshops 

• Interview preparation and practice 

• Networking opportunities with local employers 

• Language and skills training programs 

If you or someone you know could benefit from these resources, please do not hesitate to contact 

us at [Contact Information]. We are here to help you succeed in your job search and build a 

fulfilling career in our community. 

Thank you for your attention, and we look forward to hearing from you soon. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


