
Request for Funding towards Local Sports 

Facility Improvements 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date] 

[Recipient's Name]  

[Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request funding for necessary improvements to our local sports facility, [Facility 

Name], which serves as a vital resource for our community. 

Our facility plays a critical role in promoting physical activity, sportsmanship, and community 

engagement among residents of all ages. However, we are facing challenges due to [briefly 

explain the current issues, e.g., outdated equipment, insufficient playground space, etc.]. With 

your support, we aim to enhance the space and ensure it meets the needs of our community. 

We have identified several key improvements, including [list out specific improvements, e.g., 

updating equipment, resurfacing courts, adding lighting]. These enhancements will not only 

improve the safety and quality of our facility but also encourage more community members to 

participate in sports and recreational activities. 

We kindly request funding of [specific amount] to assist in these improvements. Attached to this 

letter, you will find a detailed proposal outlining the improvements, budget estimates, and 

potential benefits to our community. 

Thank you for considering our request. We believe that with your support, we can create a more 

vibrant and accessible sports facility for our community. I look forward to discussing this further. 

Sincerely, 

[Your Name]  

[Your Title/Position]  

[Organization/Community Group Name] 


