
Proposal for Upgrades to Local Recreation 

Complex 

Date: [Insert Date] 

To: [Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Address] 

Dear [Recipient's Name], 

I am writing to propose a series of upgrades to our local recreation complex that will 

significantly enhance its facilities and services for our community members. 

Proposed Upgrades 

• Renovation of the swimming pool area 

• Installation of new fitness equipment in the gym 

• Improvement of outdoor sports fields 

• Creation of a children's playground 

• Enhancement of accessibility features 

Benefits 

The proposed upgrades will: 

• Encourage more community participation in recreational activities 

• Attract events and programs that benefit local businesses 

• Improve the overall health and wellness of our residents 

Budget and Funding 

The estimated cost for these upgrades is [Insert Estimated Cost]. We believe that funding can be 

sourced through a combination of local government support, grants, and community fundraising 

initiatives. 

We are enthusiastic about the positive impact these upgrades can have on our community. I 

would appreciate the opportunity to discuss this proposal further at your convenience. 

Thank you for considering this proposal. I look forward to your response. 



Sincerely,  

[Your Name]  

[Your Title/Position]  

[Your Organization]  

[Your Contact Information] 


