
Project Planning Consultation Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

 

[Recipient Name] 

[Recipient Title] 

[Department/Organization Name] 

[Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request a consultation regarding the 

planning of a suburban project in [specific location or area]. Our goal is to discuss the proposed 

development and gather valuable input from your department to ensure the project aligns with 

community needs and regulations. 

We believe your expertise will be crucial in navigating the planning process. We would 

appreciate the opportunity to meet with you at your earliest convenience to discuss the project 

details, address any concerns, and explore possible collaboration. 

Please let us know your available dates and times for a meeting. We look forward to your 

positive response. 

Thank you for considering our request. 

Sincerely, 



[Your Name] 

[Your Title/Position] 

[Your Organization Name] 


