
Request for Information 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am interested in learning 

more about the Senior Volunteer Programs offered by your organization. As a member of the 

senior community, I am eager to explore opportunities to volunteer and contribute my time and 

skills. 

Could you please provide me with information regarding: 

• The types of volunteer opportunities available for seniors 

• The application process and any requirements 

• Training and support offered to volunteers 

• Upcoming events or orientations related to the program 

Thank you for your time and assistance. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


