
Letter of Request for Funding 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to request funding for our local neighborhood 

community center, [Community Center Name], which serves as a vital hub for residents to 

gather, engage, and participate in various programs and activities. 

Over the past year, we have seen a remarkable increase in community engagement, but our 

resources are limited. We are seeking financial support of [specific amount] to assist in funding 

programs such as youth activities, educational workshops, and wellness classes that benefit our 

neighborhood. 

Your contribution would greatly enhance our ability to provide these essential services and 

ensure the ongoing success of our community center. We are committed to fostering a safe, 

inclusive, and vibrant environment for all residents. 

Thank you for considering our request. I would be happy to discuss this proposal further and 

provide any additional information you may require. 

Warm regards, 

[Your Name] 



[Your Position, if applicable] 

[Community Center Name] 


