
Inquiry About Community Center Activities 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Community Center Name] 

[Community Center Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am a resident of [Your 

Neighborhood]. I am writing to inquire about the activities and programs offered at the 

[Community Center Name]. 

As an active member of the community, I am interested in learning more about the various 

classes, events, and recreational opportunities available for residents of all ages. Additionally, I 

would appreciate information regarding any upcoming events or special programs that may be 

planned for the near future. 

Thank you for your time and assistance. I look forward to your response. 

Sincerely, 

[Your Name] 


