Collaboration Request

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]

[Recipient Name]
[Community Center Name]
[Community Center Address]
[City, State, Zip Code]

Dear [Recipient Name],

I hope this message finds you well. My name is [Your Name] and | am [Your Position/Role] at
[Your Organization/Company]. We are committed to enhancing community engagement and
support, and I believe that collaborating with [Community Center Name] could bring great
benefits to both our organizations and the residents of our neighborhood.

We are interested in partnering with you on [briefly describe the project or initiative]. This
collaboration could provide [briefly outline the benefits for both parties]. We are eager to explore
opportunities to work together and leverage our resources for the betterment of the community.

I would love to set up a meeting to discuss this collaboration further. Please let me know a time
that works for you, or | would be happy to accommodate your schedule.

Thank you for considering this opportunity. I look forward to the possibility of working together

to make a positive impact in our neighborhood.
Best regards,
[Your Name]

[Your Position]
[Your Organization/Company]



