
Collaboration Request for Relief Fund 

Support 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I represent [Your 

Organization]. We are dedicated to [briefly explain your organization's mission and objectives]. 

In light of the recent [briefly explain the situation that requires relief funds], we are reaching out 

to seek your support. 

We are currently working on a project aimed at [describe the project and its goals]. In order to 

effectively implement this initiative, we are seeking collaboration with esteemed organizations 

like yours, which share our commitment to [common goals/values]. We believe that together, we 

can make a significant impact and provide much-needed relief to those affected. 

We would greatly appreciate the opportunity to discuss potential collaboration and explore ways 

in which we can partner to secure the necessary funding for this cause. Please let us know a 

convenient time for you to meet or if you require any additional information from our end. 

Thank you for considering our request. We look forward to the possibility of working together to 

support the affected communities. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


