Application for Municipal Internship
Placement

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]

[Recipient's Name]
[Municipality's Name]
[Municipality's Address]

[City, State, Zip Code]
Dear [Recipient's Name],

| am writing to express my interest in the municipal internship placement within [Municipality's
Name] for the upcoming [specific term, e.g., Summer 2024]. | am currently a [Your Year, e.g.,
Junior] at [Your University/College] majoring in [Your Major]. | am eager to gain practical
experience in local government operations and contribute positively to our community.

My background in [briefly describe relevant coursework, projects, or experiences] has equipped
me with the skills necessary to succeed in this role. I am particularly interested in [mention
specific areas of interest within the municipality]. | believe that this internship would provide me
with a valuable opportunity to apply my academic knowledge while also learning from
experienced professionals.



I am highly motivated and enthusiastic about working with the team at [Municipality's Name]. |
am confident that my dedication and strong work ethic would make me a valuable addition to
your internship program.

Thank you for considering my application. I look forward to the possibility of discussing how |
can contribute to [Municipality's Name]. Please feel free to contact me at [Your Phone Number]
or [Your Email].

Sincerely,
[Your Name]



