
Request for Additional Library Resources 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number] 

[Librarian's Name]  

[Library Name]  

[Library Address]  

[City, State, Zip Code] 

Dear [Librarian's Name], 

I hope this message finds you well. I am writing to request the acquisition of additional resources 

at [Library Name]. As a frequent patron, I have observed a growing demand for [specific 

resources or materials, e.g., new books, digital subscriptions, study spaces] that I believe would 

greatly benefit our community. 

Specifically, I would like to suggest [detail the resources you are requesting, such as titles, 

authors, types of media, etc.]. I have spoken to several other patrons who share my interest and 

feel that these additions would enhance our library's offerings. 

Thank you for considering this request. I appreciate all the hard work you and your team put into 

making our library a valuable resource for the community. I look forward to your positive 

response. 

Sincerely, 

[Your Name] 


