
Letter of Solicitation for Public Works 

Financing 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to seek your support for our upcoming public works project, [Project Name], which 

aims to [briefly describe the purpose of the project]. This initiative is vital for [mention 

community benefits], and we believe it will significantly enhance the quality of life for residents 

in our community. 

To successfully execute this project, we are looking for financing in the amount of [specific 

amount]. This funding will be allocated to [briefly outline how the funds will be used]. We are 

confident that with your assistance, we can bring this project to fruition and achieve our goals. 

We are keen to discuss potential financing options and explore how we can work together to 

make this project a reality. I would appreciate the opportunity to meet at your earliest 

convenience. Please let me know your available dates. 



Thank you for considering our request. We look forward to the possibility of collaborating on 

this important initiative. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


