
Request to Register as a Local Market 

Vendor 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Market Name] 

[Market Address] 

Dear [Recipient's Name], 

I am writing to formally request the opportunity to register as a vendor at [Market Name]. I am 

interested in selling [describe products, e.g., fresh produce, handmade crafts, etc.], which I 

believe would be a great addition to the market and appealing to the local community. 

As a member of the local community, I am passionate about [briefly explain your passion for 

your products and community involvement]. My business aligns with the values of supporting 

local agriculture and promoting sustainability. 

I have attached the necessary documentation, including my business license and any additional 

requirements you have outlined for vendors. If there are any fees or further steps needed to 

complete the registration process, please let me know. 

Thank you for considering my request. I look forward to the opportunity to contribute to [Market 

Name] and to share my products with the community. Please feel free to contact me at [Your 

Phone Number] or [Your Email Address] for any further information. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Phone Number] 

[Your Email Address] 


