
Formal Submission Letter for Local Government Role 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Title] 

[Department/Local Government Office Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally submit my application for the [specific position title] in the [specific 

department or office name] at [Local Government Name]. I am enthusiastic about the 

opportunity to contribute to our community through dedicated service and policy development. 

With my background in [your field or experience] and my commitment to [specific values 

related to the role], I am confident in my ability to support and enhance the initiatives of our 

local government. 

I have attached my resume and relevant documents for your review. I welcome the opportunity 

to discuss how my skills and experiences align with the goals of [Local Government Name]. 

Thank you for considering my application. 

Sincerely, 

[Your Name] 


