
Business Relocation Proposal Submission 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally submit our proposal for relocating 

[Your Company Name] to [New Location]. After thorough consideration and planning, we 

believe that this move will greatly enhance our operational capabilities and boost our overall 

performance. 

Attached to this letter, you will find our detailed proposal outlining the reasons for the relocation, 

anticipated benefits, and a comprehensive plan for the transition. We have also included our 

financial analysis and the potential impact on our clients and employees. 

We would be grateful for the opportunity to discuss this proposal further and address any 

questions or concerns you might have. I am looking forward to your positive response. 

Thank you for your attention to this matter. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Company Name] 


