
Letter of Request for Support 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

 

[Recipient's Name] 

[Recipient's Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

 

I hope this message finds you well. I am writing to you on behalf of [Your 

Organization/Community Group], a local group focused on environmental sustainability and 

community engagement. 

As you are aware, the importance of recycling is growing, and our community is committed to 

improving our local recycling programs. We believe that with your support, we can enhance our 

efforts to promote recycling and educate residents on proper waste management practices. 

We are reaching out to request your assistance in the following areas: 

• Funding for recycling initiatives 

• Collaboration to organize community cleanup events 

• Educational workshops on recycling best practices 



We would greatly appreciate the opportunity to discuss this further and explore how we can 

work together for the betterment of our community. Please let us know a convenient time for a 

meeting. 

Thank you for considering our request. We look forward to your positive response. 

 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization/Community Group] 


