
Sports Field Repair Notification 

Date: [Insert Date] 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to inform you that the sports field located 

at [Field Location] is scheduled for repairs starting on [Start Date] and is expected to be 

completed by [End Date]. 

During this period, the field will be closed to all activities to ensure the safety of all users and to 

allow for the necessary maintenance work to be carried out effectively. 

We apologize for any inconvenience this may cause and appreciate your understanding and 

cooperation. If you have any questions or concerns, please do not hesitate to reach out. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 

[Organization Name] 


