
Request for Zoning Variance 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Zoning Board/Authority Name] 

[Zoning Board Address] 

[City, State, Zip Code] 

Dear Members of the Zoning Board, 

I am writing to formally request a zoning variance for the operation of a home-based business at 

my residence located at [Your Address]. 

As a resident of [Neighborhood/Community Name], I have been operating [type of business] on 

a small scale. However, due to [brief explanation of reasons for request], I am seeking a variance 

to allow for [specific activities you intend to carry out]. 

I believe that my business will not only comply with local regulations but also enhance the 

community by [mention benefits to the community]. I have taken steps to ensure that my 

operations are considerate to my neighbors, including [mention measures taken to minimize 

impact]. 

Attached are all necessary documents, including [list any relevant documents, e.g., site plan, 

photos, permits], to support this request. 

I appreciate your time and consideration of my application. I look forward to your favorable 

response. 

Thank you. 

Sincerely, 

[Your Name] 


