Update on Retroactive Benefit
Documentation

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Subject: Update Regarding Retroactive Benefit Documentation

Dear [Recipient Name],

| am writing to provide you with an update regarding the retroactive benefit documentation you
submitted on [insert submission date]. We appreciate your patience as we review your
documentation.

As of today, [insert current status of the documentation review, e.g., "we have completed our
initial review" or "we are still in the process of gathering necessary information™]. We expect to

have a final decision by [insert expected completion date].

If you have any questions or need further assistance in the meantime, please do not hesitate to
reach out to me directly at [insert contact information].

Thank you for your understanding.
Sincerely,

[Your Name]

[Your Position]

[Your Company]
[Your Contact Information]



