Follow-Up on Retroactive Benefit Status

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]

[Recipient's Name]
[Recipient's Title]
[Company/Organization Name]
[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| hope this message finds you well. I am writing to follow up on my previous inquiry regarding
the status of my retroactive benefits. | submitted my application on [Insert Submission Date] and
was informed that | would receive an update within [Insert Time Frame]. However, | have not
yet received any information.

Understanding the importance of processing times, | kindly request an update on my application
status. If there are any additional documents or information required from my side, please let me
know.

Thank you for your assistance. | look forward to your prompt response.

Sincerely,
[Your Name]



