
Reminder: Upcoming Educational Workshop Series 

Dear [Recipient's Name], 

This is a friendly reminder that our upcoming educational workshop series will commence on 

[Start Date]. We are excited to have you join us for these informative sessions. 

Details of the Workshop Series: 

• Title: [Workshop Title] 

• Date: [Workshop Date] 

• Time: [Workshop Time] 

• Location: [Workshop Location] 

• Topics Covered: [List of Topics] 

Please RSVP by [RSVP Date] to confirm your attendance. 

We look forward to seeing you there! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


