
Collaboration Proposal for Educational 

Workshop Series 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out to propose a collaboration between [Your 

Organization] and [Recipient's Organization] to organize a series of educational workshops 

aimed at [briefly describe the purpose and goals of the workshops]. 

Our workshops will focus on [specific topics], and we believe that partnering with your 

organization will enhance the impact and reach of these sessions. With your expertise in 

[mention any relevant skills or experience of the recipient's organization], we can create a 

meaningful learning experience for participants. 

We envisage conducting the workshops on [propose tentative dates/timeline] and would like to 

discuss how we can effectively work together to make this initiative a success. Your insights and 

contributions would be invaluable in shaping the content and structure of the workshops. 

I would love to schedule a meeting with you to explore this collaboration further. Please let me 

know a convenient time for you, and I will do my best to accommodate. 

Thank you for considering this proposal. I look forward to the possibility of working together to 

inspire and educate our communities. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Email] 



[Your Phone Number] 


