
Invitation to the Distinguished Supplier 

Roundtable 

Dear [Supplier's Name], 

We are pleased to invite you to our upcoming Distinguished Supplier Roundtable, scheduled for 

[Date] at [Location]. This event will provide an excellent opportunity to engage with our 

leadership team and fellow suppliers. 

Event Details: 

• Date: [Date] 

• Time: [Start Time] - [End Time] 

• Location: [Venue/Address] 

Please confirm your attendance by [RSVP Date]. We look forward to your valuable insights and 

participation in shaping our future collaborations. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


