
Letter of Clarification 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We hope this message finds you well. We would like to take the opportunity to clarify some 

details regarding the fine print in [specific document/contract name or number]. 

Clarification Details: 

• Term 1: [Description of Term 1] 

• Term 2: [Description of Term 2] 

• Term 3: [Description of Term 3] 

If you have any further questions, please do not hesitate to reach out to us. Your understanding is 

important to us, and we are here to assist you. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


