
Request for Sponsorship 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. I am reaching out on behalf of [Your Organization], as we are 

excited to announce that we will be celebrating our [number]th anniversary on [date]. This 

milestone event is not only a celebration of our achievements but also an opportunity to give 

back to our community. 

We are anticipating a diverse crowd of over [number] attendees, including community leaders, 

local businesses, and valued supporters. To make this event a success, we are seeking 

sponsorship from esteemed organizations like yours. 

As a sponsor, your company would gain visibility and recognition in front of a large audience. 

We offer various sponsorship levels, including [list levels or packages]. Each level provides 

distinct benefits, which can be customized to suit your marketing goals. 



We would be honored to partner with [Recipient Organization] for this celebration. Your support 

will make a significant difference in the success of our event and the impact we can have on our 

community. 

Thank you for considering our request. I would be happy to discuss this opportunity further and 

answer any questions you may have. Please feel free to contact me at [your phone number] or 

[your email address]. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


