
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Sponsorship Recipient's Name], 

I hope this message finds you well. I am writing to seek your support for an upcoming training 

workshop titled "[Workshop Title]", scheduled to take place on [Workshop Date] at [Location]. 

This workshop aims to enhance the skills and knowledge of [target audience] in [specific 

skills/area]. 

We are expecting [number] participants and believe that with your sponsorship, we can not only 

enhance the experience for our attendees but also promote your brand among engaged 

professionals. The sponsorship funds will be used for [list specific needs such as venue, 

materials, catering, etc.]. 

In recognition of your generous support, we will ensure your brand is prominently displayed 

throughout the workshop, including [mention promotional opportunities such as logos on 

materials, acknowledgment during sessions]. We are confident this partnership will be mutually 

beneficial. 

I would appreciate the opportunity to discuss this sponsorship further. Thank you for considering 

our request. I look forward to your positive response. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


