
Notice of Data Breach 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are writing to inform you of a recent data breach that may have compromised your personal 

information. Your security is our top priority, and we want to assure you that we have taken 

immediate action to protect your data and prevent future incidents. 

Security Measures Implemented: 

• Conducted a thorough investigation to assess the breach. 

• Enhanced encryption protocols for data storage and transmission. 

• Implemented advanced security software to detect and prevent unauthorized access. 

• Increased employee training on data protection and security best practices. 

• Established a dedicated response team for future incidents. 

We recommend that you monitor your accounts and report any suspicious activity. For more 

information or assistance, please contact our support team at [Contact Information]. 

Thank you for your understanding and cooperation as we work to enhance our security measures. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


