
Resource Sharing Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [your position, e.g., the 

owner/founder] of [Your Company Name], a local business specializing in [briefly describe your 

business]. 

As we strive to foster a collaborative environment among local entrepreneurs, I am reaching out 

to request your support in sharing some resources that could benefit our community. 

Specifically, we are looking for [describe specific resources needed, e.g., office space, 

equipment, expertise, etc.]. 

In return, I would be more than happy to offer [describe what you can offer in exchange, e.g., 

skills, services, networking opportunities]. I believe that by working together, we can enhance 

our business capabilities and contribute positively to the local economy. 

Thank you for considering my request. I would appreciate the opportunity to discuss this further 

and explore how we can support each other. Please feel free to contact me at your earliest 

convenience. 

Looking forward to your positive response. 

Sincerely, 

[Your Name] 


