
Letter of Interest to Participate in Retail 

Event 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Event Organizer Name]  

[Event Organizer Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to express my interest in participating in the upcoming retail event, [Event Name], 

scheduled for [Event Date]. As a representative of [Your Company Name], I believe our 

involvement in this event would be mutually beneficial. 

[Briefly describe your company and its relevance to the event, including any products/services 

that align with the event theme.] 

We are particularly excited about the opportunity to connect with other industry leaders and 

share insights on [mention any specific topics of interest]. Our team is eager to contribute to the 

event's success and engage with attendees. 

Please let me know the next steps for securing our participation, including any necessary 

paperwork or deadlines. Thank you for considering our interest, and I look forward to your 

response. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company Name] 


