Team Performance Recognition

Date: [Insert Date]

To: [Team Name]

From: [Your Name]

Subject: Acknowledgment of Outstanding Team Performance

Dear [Team Name],

| am writing to express my heartfelt appreciation for the exceptional performance and dedication
you have shown over the past [insert time period]. Your hard work and collaboration have
significantly contributed to our success and have not gone unnoticed.

The [specific project or task] was handled with remarkable skill and commitment. Your ability to
[mention a specific achievement or quality] has set a benchmark in our department. It is evident

that each member of the team has played a vital role in reaching our goals.

Thank you for your unwavering dedication and teamwork. | am proud to work alongside such
talented and committed individuals. Keep up the fantastic work!

Best regards,
[Your Name]

[Your Position]
[Your Company]



