
Dear [Staff Member's Name], 

We are thrilled to announce a special celebration in honor of your exceptional contributions to 

our team! 

On [Date] at [Time], we will gather at [Location] to recognize your hard work and dedication. 

This event will not only celebrate your individual achievements but also highlight the collective 

success of our team. We hope to see you there, as it wouldn't be the same without you! 

Best, 

[Your Name] 

[Your Position] 

[Your Company] 


